

Guest Blogging Information
Thanks for considering becoming a Guest Blogger.  We created The EdLeader Notebook as one part of our leader development efforts for education leaders.  We welcome guest posts from leaders who can contribute to these efforts through writing about their personal experiences.
Guest posts must align to CAIU’s educational mission and center on the Notebook’s focus on leader development for the K-12 community.  Although submissions on general leadership or management topics are welcome, we encourage authors to relate their content and recommendations to current and aspiring education leaders.  

Suggested Topics 

While the specific topic is up to you, here are some topics for consideration by prospective authors:
· Think of a leader or boss who had the greatest impact on you.  What did you learn from him/her and how have you applied it?  Note that the impact could be either positive or negative (we can learn good lessons from bad leaders, too.)  
· What was the toughest leadership challenge that you’ve ever faced?  Perhaps you were a leader who experienced a crisis situation, dealt with an unethical colleague or subordinate, or needed to have a “tough” conversation with someone.  What did you learn from the incident and what would you recommend to other leaders to prepare them for a similar situation?
· Reflecting on all of your leadership skills, is there one that was difficult to learn?  Relate why it was so hard for you and how you eventually mastered it.
· What advice would you give to someone starting a leadership position in the education profession?
· How have you created an environment that empowers your subordinates or that develops the next generation of leaders?

Formatting and Submitting Blog Posts
CAIU publishes guest blogging posts on a case-by-case basis. 

Please submit a draft of your post to mhennes@CAIU.org for consideration and review. The following guidelines will increase the likelihood of your blog being published:
· Write an original guest post in 500 to 1,000 words. Begin your post with a short, first-person account of an anecdote or story that exemplifies your topic.  The remainder of your post should describe how you applied what you learned.  Please submit your draft in Word format via email.
· Provide a short, descriptive title for the post in 10 words or less.
· Provide a brief (100 words or less) biography.  Provide your professional Twitter handle, if you have one.
· Provide a relevant quote that captures the essence of your post.  Consult one of the many online quote websites for some ideas.
· [bookmark: _GoBack]Provide 4 to 6 bulleted recommendations to help current and aspiring leaders implement your ideas.  Check with Mark if you need some help.
· Do Not submit any photos, videos, or graphics.  We won’t publish them.
· Give credit for another’s work, if appropriate.
· Disclose any and all conflicts of interest.
· Regarding style:
· Blogs are generally informal, almost conversational in style, but use proper spelling.
· Use the active voice, instead of passive.  You’re the expert, so use “I recommend” instead of “It is recommended”.
· Do not use personal names or titles.
· Do not use profane, derogatory or discriminatory language.

Terms and Disclosure
CAIU reserves the right to edit posts for length, spelling, grammar, etc. upon approval from the author. CAIU reserves the right to refuse to publish any works submitted for review for any reasons, which it is not obligated to disclose to the guest author. Reasons for rejecting a guest article include, but are not limited, to the following:
· Inaccurate information or facts;
· Excessive grammatical or spelling errors;
· Irrelevance to the blog, its existing content, or CAIU’s mission and work; and
· Product pushes or sales pitches.

Please note that guest blog posts are accepted from education, business, and government professionals.  We do not publish posts whose sole purpose is link sharing or product sales. We also do not publish posts that are profane, discriminatory, or harassing, or are irrelevant to CAIU’s educational mission.  We reserve the right to refuse content and remove links and comments based on our own discretion. 

CAIU also reserves the right to remove any published works by a guest author from its website without prior warning or explanation to the author. All original content submitted by the guest author will become the property of the CAIU.

By submitting a guest authored article for review, you are agreeing to the terms outlined in this Guest Blogging Policy. 

CAIU reserves the right to change this Guest Blogging Policy at any time.
